
 

4525 Woodgate Drive, Janesville WI 53546         1 North Madison Street, Evansville WI 53536 
Phone: (608) 754-8525 | Fax: (608) 754-2552          Phone: (608) 882-2795 | Fax: (608) 882-2480 

E-mail: hagencpa@hagen-cpa.com 

 
Thank you for trusting us with your payroll processing. We are happy to be able to perform this 
function for you.   
To make the transition seamless, we do need to ensure we have all the necessary information.   
 
PLEASE SEE BELOW AND MARK OFF EACH ITEM ONCE YOU’VE PROVIDED THE INFORMATION FOR 

EACH EMPLOYEE. 
 

I-9    
  

WT-4  
  

W-4   
  

Direct Deposit Authorization Form  
  

Voided Check for Direct Deposit   
  

Employee E-Mail Address  
  

Pay Rate or Salary  
 

Do we need to create a timesheet?  

Do you want printed checks or direct deposit? 
 

How do you want payroll delivered: 

 Email 
  

 Mail 
  

 Pick-Up 
  

When will the first date of payroll be?  
 
 

**Please provide all the above items before we can process your first payroll** 
 
 
Thank you,  
 
 
Hagen CPA, LLC. 


























